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Return to Needs

Once a Need has been created, the Need Coordinator can inform the group members or specific

individuals about the need so that they can choose to take one of the needed items. 

Go to the Group Home page and click on Needs.  Click 'Needs I'm Coordinating' to see the needs that

you coordinate. 

Open the need.  Click the 'Inform People' button.

An email message box will open. 

Type your message and send the email to all the group members in the group where the need was

created.   (The number of members in the group is shown.)

Or you can search for specific people from the database to inform about the need.  Begin typing a name

in the search box and click the name or hit enter to add to the list.  Continue adding people until you have

included everyone you wish to inform. 
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The group members or individuals (with email addresses) will receive an email with a link to the need. 

You will see a confirmation message. 
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